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29 September 2026

Year 12 Work Experience
Monday 8th February – Friday 12th February 2027

Dear Parent/Carer,

As part of our Careers Programme and Sixth Form Post-18 Preparation Programme, all Year 12 students are required to complete a work experience placement from Monday 8 February to Friday 12 February 2027.

Students can complete the full five days with one employer or arrange placements with more than one organisation during the week.

Why is work experience important? Work experience is a fantastic opportunity for students to:

· develop valuable employability and communication skills;
· gain confidence in a professional environment;
· experience the world of work;
· explore an industry or career they are interested in; and
· gain useful experience to support their future university, apprenticeship or career applications.

Work experience can also provide students with valuable examples to discuss in their UCAS application, personal statement and future interviews.

Where possible, we would encourage students to take responsibility for finding their own placement and to contact employers directly by email, telephone or in person. This is a great opportunity for them to develop their confidence and professional communication skills. We would, of course, encourage parents/carers to support and guide them throughout the process.

Students should try to find a placement in an area that interests them or relates to a potential future career. However, we appreciate that some industries can be particularly difficult to access. If your child is struggling to secure a placement in their preferred sector, we would encourage them to consider other opportunities rather than miss out on this valuable experience.

Please note: all placements must be in person. Virtual work experience will not be accepted for this work experience week.

Securing your placement - Once a placement has been agreed, students must enter the details on Unifrog under the ‘Placements’ tab. They will need:

· the name of the organisation;
· the name and email address of their employer contact; and
· their parent/carer's email address.

The deadline for securing a placement and entering the details on Unifrog is 4th December 2026.

Please find attached our Year 12 Work Experience Information Guide for Parents/Carers, which provides further information about the purpose of work experience, the procedures we follow and what students need to do. Please take some time to read this with your child.

What happens after a placement is entered on Unifrog?

Once the placement has been added:
1. Unifrog will contact the employer to complete the required information, including working hours, location, insurance, risk assessments and safeguarding arrangements.
2. Parents/carers will then receive an email from Unifrog asking them to review the placement details and provide consent.
3. The school will review the placement and ensure that the necessary checks and information are in place before giving approval.
4. Unifrog will send reminders to the student, parent/carer, employer and school as the placement date approaches.

If any issues arise during this process, for example regarding Employer’s Liability Insurance or lone working arrangements, I will contact parents/carers directly.

We will work closely with students throughout the year to help them prepare for their work experience and make the most of this exciting opportunity.

If your child has any questions or would like some help finding a placement, they are very welcome to come and see me during break time in the Careers Office, F Block (Sixth Form).

Thank you for your support in helping your child make the most of this valuable experience.

Kind regards,

JKnight
Joanna Knight
Careers Leader	

‘The quality of education is exceptional…The culture of excellence is remarkable…’
‘St Mary’s is a very special community to be a part of’ – Ofsted November 2024
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