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22 January 2026



Dear Parents,

Year 10 Work Experience 
Monday 6th July – Friday 10th July 2026

As part of our Careers Programme and our commitment to preparing students for the world of work, your child will take part in compulsory work experience during the summer term, from Monday 6 July to Friday 10 July 2026.

Work experience helps students develop employability skills, confidence, and an understanding of the workplace. Students are expected to source their own in-person placement by contacting employers directly (by phone, email, or in person), with full parental support in ensuring they secure a placement. Virtual placements will not be accepted.

The deadline to secure a placement and upload it to Unifrog is Monday 27 April 2026.

Please note that as students are under 16, some sectors (e.g. hospitality and engineering) may be difficult to access. If this occurs, students should seek placements in alternative industries.

An information guide for parents is attached. This explains the aims of work experience, regulations, and next steps in more detail. Please read this carefully.

Once a placement is secured:

Students must immediately enter the placement details on Unifrog (Placements tab on home page), including:

· Business name and address of where the student will be based during the placement
· Employer contact name and email
· Parent/carer email address

The Unifrog electronic form process:

1. Student logs into Unifrog, scrolls down to the submits placement on Unifrog.
2. Unifrog emails the employer to complete checks (hours, location, safeguarding, risk assessment, Employer Liability Insurance, and lone working). DBS evidence may be required if lone working is flagged.
3. Parents/carers receive an email to review the details and give consent. Without consent, the placement cannot proceed.
4. School verifies all information, insurance, risk assessments, and permissions before approving the placement.
5. Unifrog sends reminder emails to the student, parent, employer, and school before the placement week.

Students will need to complete a Work Experience Journal whilst on their placement.

Year 10 Form Tutors and the Careers Team will support students throughout this process. Students may visit the Careers Office (F Block, Sixth Form block) during break with any questions.

If you have any queries, please contact me through info@stmarys.net.

Kind regards,

JKnight

Mrs Knight
Careers	

‘The quality of education is exceptional…The culture of excellence is remarkable…’
‘St Mary’s is a very special community to be a part of’ – Ofsted November 2024
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