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SANCTIONS: BEHAVIOUR POLICY FLOW CHART 
 

General guidance on applying sanctions: staff are asked to be consistent and reasonable in 
the application of sanctions. Nevertheless the age, special educational needs, disability and 
religion of the pupil must be taken into account. 
 

Level 1 
1. Minor Infringements (All staff): detentions etc, admonishments, etc 
2. Breaches of classroom code and/or school rules (All staff): Order marks, break detentions, 

litter picks etc., confiscation of offending article 
3. Breaches of school rules, corridor code and behaviour around school site (Duty staff, all 

staff): as above 
4. Academic concerns and failure to meet work deadlines: Learning Coordinator, FT[via the 

Student Planner], Parent: Departmental detention, letters to parents and copy to Learning 
Coordinator and Incident Form 

 

Duty 
Manager 
(fast track 
due to 
serious 
incident) 

 
Level 2 

5. Persistent infringements of the above (SL, Learning Coordinator, and parents via SP): Friday 
night detention 

6. Department strategies for dealing with persistent infringements:((SL, Learning Coordinator 
& parents): Dept. detentions, exclusion from class, meeting/speaking with parents, etc., 
withdrawal of access to school ICT system if appropriate, further useful tasks for the school 
community 

 
Level 3 

7. Persistent problems [academic and/or pastoral (SL, Learning Coordinator & parents): 
Learning Coordinator Referral Form 

8. Learning Coordinator interviews referred pupil (Learning Coordinator & parents): 
report form, letter to parents 

9&10 Serious incident fast track to Level 4 (all staff, SMT): Serious Incident Form in Serious 
Incident File, no participation in school trips and/or sports events, withdrawal of 
lunchtime/break time privileges 

11&12 Parents contacted by Learning Coordinator, (Learning Coordinator, SMT, Parents. Staff 
informed): Pupils on Report, Behaviour Profile instigated. 

 

 

Level 4 
13 Problems continue: Learning Coordinator will impose the following sanctions: 
 regular detentions; 

internal exclusion; 
INSET/E nd of Term detentions; 
Discuss pupil’s problems with SM responsible for the pupil’s Key Stage; 
Records compiled (incl. Behaviour IEP and Profile); 
Disapplication from NC 
Extended work experience and other alternative strategies 

 Withdrawal of coach travel pass 

 
Level 5 

14 SMT refer matter to HT: Letter to parents warning that there is a risk of exclusion; 
Continuation of all of the above strategies 

15. Very serious incident or problem continues - leads to: HT excludes pupil for a fixed period of 
time; 
Contract for appropriate behaviour negotiated on pupil’s return to school: 
Staff, parents & pupils informed that the pupil is at risk of permanent exclusion 

 

Level 6 
Problem continues: HT decides to permanently exclude pupil; 

Governors ratify or overturn the HT’s decision 
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Note: i) Adults who are not members of staff, and who have a supervisory role at a fixture or on 
a school event or activity should refer poor behaviour of pupils to a member of staff as 
soon as possible. The member of staff will then implement the school policy. Support 
staff have the authority to apply sanctions in the same way as teachers but are advised 
to refer the matter to a teaching colleague rather than dealing with a misdemeanour 
themselves. 

 
 ii) The use of sanctions will be analysed by age, ethnicity, gender, SEN and disability by 

the Assistant Headteacher (Academic Support). Any emerging pattern will be 
monitored, and appropriate action will be taken to avoid bias. 

 
 
 


